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IMMOJIO’KEHUE OB APXUBE
MBOY «Muoronpoguabubiii auneii Nel188»

Kuposckoro paiiona r. Kazauu

1. O6mme nosokeHus

I.1.ApxuB MBOVY «JInueit Nel88» cosnaercsi ¢ uenbio CBOEBPEeMEHHOTO npuema
ApPXMBHBIX JIOKYMEHTOB, obecrieueHts UX y4yeTa, COXPAHHOCTH, YMOPAAOUEHHS U
MUCII0JIb30BAHMA B COOTBETCTBUM C «OCHOBHBIMHM TpaBUJIaMH paboOThl apXMBOB
OpraHu3auuii», o100peHHsIX 1. 1.2 pemennem Komterun Pocapxusa ot 06.02.2002.
1.2.ApXuB co3/1aeTCsl, peOpraHu3yeTcs M IMKBUANPYETCS PHKA30M PyKOBOIHTEIS
OpraHH3alMH, BHITIOJHAET ONpe/eeHHble QYHKLUNH, HEe SABJISETCS 000COOIeHHBIM
CTPYKTYPHBIM TOJpa3/Jie/IecHHEM OpraHu3aluu, He HMMeeT CBOero (hMHaAHCOBOro
XO35MUCTBA, HE SABJISETCS IOPUANYECKUM JIULIOM.

1.3 ApXHB HEMocpeCTBEHHO MOAYHHAETCS PYKOBOIUTEIIO OPraHU3aIHH.

I.4. Ha nomkHOCTh 3aBe/lytoliero apxuBoM Ha3Ha4yaeTcs JIMLO0, MMEIoLIee BhiCIee
npodeccrHoHanbHoe obpa3oBanne 6e3 npeabsBieHns TpeGOBaHUI K cTaxy paboTh
1100 cpe/iHee crielnanbHoe 06pa3oBaHUe U CTaX PaGOThI 1O AeNONPOM3BOICTBY He
MeHee Tpex JIeT.

I.5. B cBoeit nestensHocTn apxuB MBOY «Jluueii Nel88» pykoBoacTByercs
JEHCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoit ®Desepauuu, B TOM 4YHCIe
HOPMAaTHBHBIMH, METOJIMYECKUMH M PYKOBOIAILLMMH JOKYMEHTAMH [0 apXMBHOMY
Jiely, a Takke YCTaBOM, MPHUKa3aMM, PEIICHHSMH, YKa3aHHSIMH, [paBUIAMH
BHYTPEHHEro TPYAOBOIO pacropsi/ika, ¥ JPYyrMMH HOPMAaTHBHBIMH JIOKYMEHTaMH
O6uiecTBa M0 Bompocam BeJleHHMs J€NONPOM3BOACTBA U OPraHU3allMM apXHBHOTO
XPpaHEHHs IOKYMEHTOB, HACTOS LM ITOJIOKEHHEM.

2. OcHOBHBIE 3a1a4H

OCHOBHBIMM 3a/1a4aMH apXuBa ABJISIOTCS:

2.1. KomniekToBanue apxuBa JOKyMEHTaMH, 3aKOHYEHHBIMHU JIEJIONPOH3BOACTBOM
MBOVY  «Jluueii Nel88» mnocTosIHHOrO cpoka XpaHeHMs, oOpa3oBaBIIMeCs B

npouecce aesitenbHOCTH MBOVY «JIuneii No188», 1okyMeHTbI BpeMeHHOro (CBBIIIE
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10 ner) cpoka XpaHeHus, HeoOXomMMble B MPaKTHYECKOW JesTeJIbHOCTH,
JAOKYMEHTBI 110 IMYHOMY COCTaBY.

2.2.0cy1uectBienune yuera, obecrneyenre cOXpaHHOCTH JIOKYMEHTOB.
2.3.Co3aHue crpaBOYHOrO anmnapara K J10KyMeHTam apxuBa.

2.4.Mcnonb30BaHNe XPAHSIIMXCS B apXHBE JIOKYMEHTOB,

3.DyHKUHH apxXuBa

B cooTBeTCTBUM ¢ OCHOBHBIMH 3a/1a4aM¥ Ha apXUB BO3/IAraloTCA cieayroume
byHKLMH:

3.1 [Tlpuem, perucrpauus, cucTeMaTH3aLMs JIOKYMEHTOB, o0Oecrie4yeHue Hux
COXPaHHOCTH M MCIIOJIL30BAHHS B COOTBETCTBUH C YCTAHOBJIEHHBIM MOPSIKOM.

3.2. Oka3zaHne METOIM4ECKOM MOMOIIH B MOMCKE HEOBXOAUMBIX JIOKYMEHTOB.

3.3. KoHTpoub 32 CBOEBPEMEHHOCTBIO MOCTYIIEHHS B aDXHB J10KYMEHTOB,
3aKOHYEHHBIX J1€JI0MPOU3BOJICTBOM.

3.4. PykoBoacTBO paboTOif 110 cOCTaBIIEHHMIO OMKCeli e TS Mepeiads JOKYMEHTOB
B TOCYJapCTBEHHbIC apXHMBbI, AKTOB 00 YHMYTOXEHWH, IOKYMEHTOB, CpPOKH
XpaHEeHMsI KOTOPbIX HUCTEKIIH.

3.5. KoHTpoib 3a  COCTOSHMEM  [OKYMEHTOB, CBOEBPEMEHHOCTBIO  HX
BOCCTAHOBJICHHUS], COO/IO/ICHHEM B TMOMEILEHHSX apXWBa YCIOBHH, HEOOXOIMMBIX
115 obecreyeHnst COXPaHHOCTH JIOKYMEHTOB.

3.6. Bpiiaua apXuBHBIX CMPaBOK Ha OCHOBE JAHHBIX, MMEIOIIMXCS B JOKYMEHTaXx
apxuBa.

3.7. Pabora 1o 3amure MHGOPMaLMK BKIIOYAIOLIEH B ce6s epcoHaIbHbIE JaHHbIE,
CITy)KeOHy10 TalHy.

4. IlpaBa u 06513aHHOCTH

4.1. ApxuB UMeeT IpaBo:

4.1.1. JlaBath OTAENBHBIM COTPYAHHKAM YyKa3aHWs O TOPSIKe bopmupoBanus,
MOArOTOBKE W C/1a4ye Jesl B apXMB, M0 COCTaBJIEHHIO OMHCEH Jes Ul nepeaadu
AOKYMEHTOB B roCyJ1apCTBEHHbI€ apXWBbl W JIPYTMM BOINPOCAM, OTHOCSIILIUMCS K

KOMITIETCHILIMK apXHBa.
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4.1.2. 3anpammBath W MoJy4aTb OT JAPYIMX OTJENbHBIX CIELUATUCTOB
HeO0OXO0MMBbIE IOKYMEHTbI M MaTepHaJIbl 10 BOIPOCAM, BXOASAIIAM B KOMIETEHIIHIO
apxuBa.

4.1.3. BecTH mepenucKy 1o BOMPOCAaM, OTHOCSIUUMCS K KOMIIETEHLIMHM apXHBa, a
TaK)Ke APYrMM BOMNpoOcaM, He TpeOyIoLIMM COTrJIaCOBaHUS C PYKOBOJIMTEJIEM
OpraHu3aLuH.

4.1.4. Tpe6GoBaTh OT pabOTHUKOB MOJpa3/eNeHHii OpraHu3ali CBOEBPEMEHHOIO
BO3BpaTa JI0KYMEHTOB, APYrMX MH(MOPMALMOHHBIX MaTepPHUalOB, MOJYYEHHBIX B
apXMBe Ha BPEMEHHOE [10JIb30BaHMUE; KOMIUIEKTHON CJauu JOKYyMEHTallWH;
00bsACHEHHH 110 MOBOY HEBO3BpaTa, MOPYH AOKYMEHTOB M TIp.

4.1.4. He npuHMMaTh JOKYMEHTbI, [OJArOTOBJIEHHbIE C  HapylleHHEM
YCTaHOBJIEHHBIX MTPABUIL.

5. OTBeTCTBEHHOCTH APXHBA

5.1.Hecobmoaenne  ycnoBuit  obecrieueHHss  COXPaHHOCTH  JOKYMEHTOB.
52.  Vrpary M  HeCaHKLIMOHMPOBAaHHOE  YHHYTOXKEHHE  JIOKYMEHTOB.
5.4 HapyeHue npaBul UCTIOIB30BAHUS JOKYMEHTOB M JOCTYIIA MOJIb30BaTeNeH K
JIOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHO1aTeJIbCTBOM.

5.5. HecBoeBpeMeHHOE M HEKauyeCTBEHHOE BBIMOJIHEHHE BO3JIOKEHHBIX Ha apXHB

(GyHKUMH, MpelyCMOTPEHHBIX HACTOSILLIUM TOJIOKEHHEM.
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Jluct cornacosanua k AokymeHTy N2 50 ot 30.03.2026
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